
13 July 2013 

 

Kent 
ABC Ltd 
60 Exhibition Drive 
Sydney, NSW 2000 
 

Dear Ms Smith,  

Re: Graduate Position, Sales and Marketing – Reference # 13456 

I am writing to apply for the above position as advertised on seek and I would like to transfer my 
strengths in marketing, sales and business development that I have developed throughout my 
tertiary studies and employment.  

Throughout my tertiary studies in Business and Marketing I have developed a strong skill set in all 
aspects of marketing plans, public relations and client engagement, these skills have been 
consolidated through my completion of an internship with XYZ Public Relations. In this role I worked 
closely with clients using PR tools and processes to support their broader marketing and business 
goals. 

My client and business relationship skills are of a high order and throughout my degree I have been 
heavily involved in various clubs and societies on campus, most recently with the Rugby Club where I 
grew membership by 15% and successfully ran a fundraising campaign for the local school club 
raising $5000 for sporting equipment.  

Additional skills I have developed that would be an asset to your organisation include being a 
proficient multi-tasker, handling stressful situations with a calm demeanor and excellent time 
management skills.  

I also enjoy brainstorming new ideas that take into consideration demographics, target markets, and 
shifts in the economy that have direct impact on consumer buying trends and what influences them. 
ABC is my employer of choice as a result of your proven leadership in the Marketing and Public 
Relations field and your recent project with TJY is an excellent example of this, further your company 
values align with both my professional and personal goals. 

Please find attached my resume and academic transcript, I look forward to discussing this 
opportunity with you further and can be reached 0400 345 678.  

Yours Sincerely, 

 

 


